JOB DESCRIPTION Spots Producer and Presenter

Employer: United Christian Broadcasters (UCB)

Job Title: Spots Producer & Presenter

Reporting To: Head of UCB 1

Location: Broadcast Centre, Hanchurch Lane, Stoke-on-Trent, ST4 8RY

moving to the new Broadcast Centre, Westport Road, Burslem,
Stoke-on-Trent, ST6 4FJ on completion (late 2026)

Hours: Full time, 36.25 hours per week, Monday to Friday. Flexibility is
required to meet the needs of the role. The role is expected to
comprise approximately 50% spots production and 50%
presenting.

Main Purpose of Job:

As Spots Producer & Presenter, you will play a key role in shaping the sound of UCB 1 and
UCB 2, creating engaging promotional spots, station imaging, and other audio content that
reflects UCB's vision, mission, and brand. Working closely with teams and colleagues across
the Broadcasting and Communications departments, you will develop creative ideas, write
compelling copy, and produce high-quality audio to support programming, appeals, campaigns
and events.

Alongside your production responsibilities, you will prepare and present an agreed number of
tracked and/or live radio programmes, researching and developing content that is engaging,
relevant and consistent with UCB's Statement of Faith, editorial standards and each station's
unique brand identity. Using industry-standard production software, you will ensure all content is
technically ready for broadcast while maintaining compliance with the Ofcom Broadcasting
Code. You will also contribute to the ongoing development of UCB's on-air sound and support
the wider programming and production team as required.

Position in Organisation:

e Reports to: Head of UCB 1
o Works closely with: Head of UCB 1, Head of UCB 2, Sound & Vision Team Leader,
Schedulers, and the Communications Department.

Duties and Key Responsibilities:

o With direction from Head of UCB1 and Head of UCB2, to script and produce promotional
spots and station imaging, in line with UCB-wide branding and biblical values.

¢ With direction from the Director of Communications and/or Head of Marketing, script and
produce fundraising spots and explainers for on-air Appeals and monthly campaigns.

e To work in conjunction with the Head of Sound & Vision and Sound & Vision Team to
ensure the highest quality standard of production.



To keep up-to-date with industry practice and ensure all radio spots/terms and
conditions within imaging for competitions comply with Ofcom regulations.

To prepare and present an agreed number of radio programmes each week.

To ensure content for recording or on air delivery is consistent with Christian standards
and that relevant biblical teaching has been correctly interpreted and applied.

To ensure that on air delivery is focused on promoting the message of Jesus Christ and
biblical teaching.

Offering to pray with and for listeners, on air, who may request prayer support.

To gather testimonies from UCB’s readers, listeners and viewers, reporting on the
positive impact and public benefit the Charity provides and forwarding them onto the
appropriate testimony champions.

To support all of UCB’s fundraising activities and events; whether in prayer and/or

practically through participation, ensuring sufficient resources are available to maximise
success

To undertake training, as required, and attend events relevant to the job role.
To attend staff meetings and contribute positively to team working

Qualifications, Knowledge, Experience and Skills

Essential:

To be familiar with and, preferably, experienced in the use of radio playout software
(UCB uses RCS G-Selector and Zetta).

To be familiar with digital audio workstation software, such as Reaper, for audio editing,
processing, and mastering

To have a working knowledge and active interest in Christian music and the Christian
music landscape.

To have experience of creating, quality-checking, and/or scheduling of spots, promos
and station imaging.

Proven track record of voicing and producing diverse material across broadcasting
platforms.

Excellent oral and written communication skills; strong writer with excellent grammar.

Important:

To actively understand the station audiences and the supporter base for UCB.

To support and demonstrate the core values of UCB’s vision and mission.

Proficient with basic audio production tools.

Strong time management skills with the ability to prioritise a busy work schedule.
Attention to detail with the ability to multitask and deliver to tight deadlines.
Educated to degree level in a relevant field such as English, Communications, Radio
Broadcasting, and/or Media, would be advantageous.

GCSE & A level English Grade A-C (7-4).

GCSE Maths Grade A-C (7-4).



Person Specification:

Be an ambassador for Christ and UCB, delivering a distinctly Christian service to
colleagues and supporters.

Champion the vision, mission, and work of UCB.

Be committed to participating in daily prayer, helping to ensure God remains central and
team unity is strengthened.

Be prepared, when appropriate, to share the life-changing message of Jesus and lead
people to Christ.

Develop engaging and relevant ways to communicate UCB's story.

Demonstrate a growing Christian faith through regular Bible reading and prayer, while
being actively involved in a local church.

Be flexible, adaptable and positive, with a can-do attitude.

Collaborate effectively with colleagues across the organisation.

Be approachable and build positive working relationships with others.

Dated: June 2026

This Job Description does not form part of your Contract of Employment



