VOLUNTEER ROLE DESCRIPTION 

Charity:
United Christian Broadcasters Limited

Role Title:
Broadcast Volunteer – Morning Show
Reporting to: Head of News and Current Affairs 
Location:
United Christian Broadcasters Limited, Hanchurch Christian   Centre, Stoke-on-Trent

Hours:
           Either a full time 12 month placement, suitable as a ‘gap’ year
 
or, a part-time open ended placement, suiting someone wishing to volunteer with a Christian ministry.
Profile of 
Role:
To work alongside the morning show team to bring both live and pre-recorded programmes to air.
Duties:
· Interacting with listeners and bringing feedback to the presenter and producer
· Helping to research stories for air.

· Writing radio cues / links

· Helping devise competitions, Facebook posts etc.

· Booking interviews

· Liaising with interviewees

· Preparing, editing and loading recorded interview ready for airing

· Creating / maintaining databases

· Development of production skills
Qualifications, Knowledge, Experience and Key Skills:
· Previous experience is not needed as training will be given.

· You need to have an interest in radio.

· A proficiency in the Microsoft Office software is desirable.  
· You must have good communication skills both written and verbal as you will assist with the research for show preparation and take telephone calls from listeners.
· You need to be able to work in organised way, and have some administrative skills
Person Specification:

· The commitment to participate in daily prayer time in order to promote team unity
· Be an Ambassador for Christ and UCB delivering a distinctly Christian service to colleagues and supporters
· Must be flexible with a positive can do attitude
· The ability to work as part of a team

Dated:
August 2014
